SAVING LIVES AND ADVANCING

RESEARCH BY EMPOWERING
THOSE LIVING WITH AND
AT RISK FOR LUNG CANCER.

LungCancerAlliance.org

LUNG CANCER

ALLIANCE 1700 K Street NW, Ste 660
Washington, DC 20006

Position Description

Job Title Science and Research Coordinator
Reports to: Manager of Clinical Research

Supervisory Responsibilities:  None

Budget Responsibilities: None
Classification: Exempt
Summary

The Science and Research Coordinator is responsible for research study coordination within Lung Cancer Alliance’s (LCA)
Screening Centers of Excellence Network. This position will work with field sites for research protocols that are being
implemented in the network, including assisting LCA and research partners with field site recruitment, opening of
studies at field sites and day to day coordination of field sites while studies are active. The Coordinator will also assist
with multiple research projects within the Science & Research division, across the continuum of lung cancer prevention,
detection, treatment and survivorship. This may include data management and analysis related to quantitative and
qualitative research studies undertaken by LCA. Other duties may include assisting with LCA’s phone and online lung
cancer treatment and clinical trial navigation.

Essential Duties:

e Participates in field site recruitment and coordination for research protocols.

e Monitors and reports on activities pertaining to multiple clinical protocols such as patient recruitment
and retention, trial progress and compliance issues.

e Assists with ensuring protocol adherence by clear and timely communication to appropriate persons.

e Act as a key point of contact between field sites, LCA and research sponsors and partners.

e Helps to compile and analyze data in support of LCA initiated research studies.

e Works with LCA Science & Research team to create presentations for a scientific audience.

e Assists with patient recruitment and navigation to appropriate clinical trials as needed.

e Other duties as assigned.

SKILLS/REQUIREMENTS

e Commitment to LCA’s mission and vision.



e BSor RN required, advanced degree or equivalent experience is preferred.

e Two years experience in in the coordination, implementation and execution of clinical research,
preferably in oncology.

e Knowledge of clinical research data collection and clinical data report preparation.

e Knowledge of HIPAA, GCP and human subject research practices.

e Knowledge of quantitative and qualitative research methods.

e Experience with data analysis, including use of statistical software, is preferred.

e Excellent computer skills. Proficiency in Microsoft Office and understanding of clinical data
management tools.

e Ability to multi-task and prioritize multiple research related assignments.

e Excellent communication skills, both verbal and written.

SALARY & BENEFITS
O Salary is commensurate with experience.
0 Generous benefits package included.
0 Lung Cancer Alliance is an equal opportunity employer.

Please send cover letter, resume and salary requirements to Lung Cancer Alliance through email at
jobs@lungcanceralliance.org with subject line “Science”.

For more information, please visit: www.lungcanceralliance.org




